
Position: Product Data Administrator
Location: Bournemouth, UK
Job Types: Full-time, 6-month contract with a view to extend                                     
Hours of Work: Monday to Friday 9am – 5.30pm
Starting Date:  ASAP       

Adding and updating properties on our websites and partner sites including content, prices,
images, availability, etc
Photo/image sizing, cropping and enhancing for use on our websites and in digital material
Data entry and client record management (CRM, Booking System)
Liaising with property owners and suppliers to help resolve any queries on property
listings/content/property images etc
Assisting sales team with queries regarding pricing, availability and property listings
Creating and updating reports and spreadsheets
Liaising and working with the marketing team on special offers and marketing campaigns 
Promoting the company and maintaining excellent working relationships with suppliers at all
times
Creation of fresh and updating old website content including resort descriptions with SEO focus
in mind
Creative writing for blogs to feature on our websites

Competitive salary
Friendly team environment
Working in a home from home office environment that is just a two-minute walk from
Bournemouth train station

The Role
We are looking for a friendly, enthusiastic and reliable Product Data Administrator to join our
sociable, dynamic team and provide administrative support on our luxury ski chalet, mountain and
villa holiday websites. If you are one for being accurate, paying attention to detail, being efficient,
organised and logical, then we would love to hear from you. 

Key Responsibilities  
A Product Data Administrator is responsible for, but is not limited to:

The Company
Blue Skies Lifestyle is a family-run online luxury travel agency encompassing 4 brands. Ski In Luxury
is our largest brand, focusing on the best catered and self-catered chalets available to rent in
Europe. We also operate ‘Ultimate Luxury Chalets’ which is a collection of the top 100 chalets, 'Alps
In Luxury' and 'Villas In Luxury'. Our super friendly and fun team all share a passion for the
mountains and luxury travel. Whether we're delivering first-class service to clients, developing our
portfolio, writing about our favourite resorts or experiencing the properties ourselves, the variety in
the role ensures no day is the same! 

The Benefits
Some of the benefits of being a Product Data Administrator are:



Strong MS Office Skills
Excellent numeracy skills
Excellent written English
Excellent organisational skills
Excellent communication & interpersonal skills and the ability to build rapport with our suppliers
Attention to detail
Ability to solve problems
Creative and analytical mind
Able to show initiative and be pro-active
Previous experience in data entry and within a travel company, especially in updating product is
desirable, however training will be provided

The Perfect Candidate
The successful candidate will be an effective team player with strong attention to detail and
effective interpersonal skills to work alongside our professional and friendly team. We offer
a fantastic opportunities for progression in a growing business. 

The key skills and qualities of a Product Data Assistant:

This is a great opportunity to be part of an exciting forward-thinking business. Please send your CV
along with a cover letter explaining why you are the perfect candidate for this role and why you
would like to join our team. 

To apply, click the link on our website, send an email to fran@skiinluxury.com, or give Fran a call on
01202 203650.

https://www.villasinluxury.com/
https://www.alpsinluxury.com/
https://www.skiinluxury.com/
https://www.ultimateluxurychalets.com/
https://www.skiinluxury.com/careers-with-us
https://www.skiinluxury.com/careers-with-us

